
A. Initial CCT review/analysis of the case 

1. Locate and read the entire report and all supplements. 

 

2. Complete a form for solvability and a CC checklist form. (see attachment, utilizing an established 
numerical solvability outline, determine the degree to which the CCT has the ability to 
successfully resolve the case.  All cases will have a factor between 1 and 5 (refer to attached 
solvability scales).  *This is critical in assisting the CCT Detective in prioritizing his multiple 
investigations). 

 
3. Enter case in Cold Case Sex Crime Database, consider utilizing FBI VICAP (if appropriate) for 

entry and dissemination 
 

 
4. Assess the original victim statement for content, strength, criminal acts. Determine if an additional 

interview of the victim is warranted at a later time.  If the interview was recorded review the tape 
in its entirety. 

 

5. Enter case information into your information management or cold case database system. 

 

6. Conduct a preliminary search for the victim.  Determine their location and status. Consider a 
Victimology - complete history of the victim, relatives, contacts, and timeline of activities leading 
up to the event.  Attempt to locate a photograph of the victim in relation to when the crime 
occurred. 

   
7. When victim cannot be located determine the extent needed for additional follow up.  Keeping the 

case open but inactive may be considered. 
a. If the victim is deceased, determine whether contact with the immediate family is 

warranted. 
b. If victim does not desire prosecution, attempt may be made to determine why. Allow the 

victim time to reflect on this new information and make a decision at a later date. 
Consider providing support services at this time. 

c. Inform the victim of the facts in the case as necessary. 
   

8. Identify all evidence available.  Determine the location, status, and probative value in the case.  If 
appropriate, submit evidence as soon as practical.  Communicate clearly with the crime lab to 
ensure they are aware of this submission.  

a. Document the evidence in the cold case database.   
b. If possible physically locate the evidence.  Included is all latent prints, shoe impression, 

ammunition/casings, weapons, clothing, bedding, comparative analysis evidence.   
c. Consider resubmitting previously tested evidence as technology may have improved. 
d. Submit lab analysis requests, if appropriate. 
e. Locate any photographs/negative, discs, etc associated with the case.  Make a copy or 

retain the original in your working file.  If none exist consider going to the describe scene 
and if possible take new photographs of the area. 

f. Identify and retain any witness composites, media releases, video surveillance tapes, 
Silent Witness Flyers, NCIC Teletypes, APB bulletins. 

g. Locate all medical records associated with the victim.  Include sexual assault exam and 
any treatment the victim may have received.  Obtain originals or copies for your working 
file.  Consider impounding other copies.   

i. It may be necessary to have the victim sign a release form for these records. A 
subpoena may be required if the victim cannot be located. 



ii. Identify and liaison with local hospitals to determine their record retention policies. 
iii. Consideration should be given at this point as to whether the victim should be 

contacted and made aware of the case status 

 

9. Identify and conduct review on all investigative leads/witnesses. Determine any relationship to the 
victim, timeline of activities leading up to the event.  If indication of a consensual sex partner is 
present, attempt to locate the whereabouts of this person.  It is not recommended contacting this 
person at this point. 
 

10. Conduct a crime analysis of any incidents in the geographical location, during the time period of 
the crime. Look for other criminal acts, suspicious activity, vehicles, kidnappings, rapes, etc.  As 
an example if a vehicle was involved consider the MVD searching for the described type of 
vehicle. 

 

11. Ensure that documentation is completed on all investigative activity in the cold case database 
and/or department report management system.   


